AGENDA
REGULAR MEETING OF THE
PLANNING AND ZONING COMMISSION
CITY OF HIGHLAND VILLAGE, TEXAS
TUESDAY, JUNE 15, 2021, 7:00 PM
HIGHLAND VILLAGE MUNICIPAL COMPLEX
CITY COUNCIL CHAMBERS
1000 HIGHLAND VILLAGE ROAD, HIGHLAND VILLAGE, TEXAS
OPEN SESSION
(City Council Chambers – 7:00 P.M.)
1. Call to Order/ Roll Call.
2. Elect Chairman and Vice Chairman.
3. Consider Approval of the Minutes from the Regular meeting of the Planning and Zoning
Commission held on May 19, 2020.
4. Visitor’s Comments.
(Anyone wishing to address the Planning and Zoning Commission must complete a Speakers’ Request form
and return it to City Staff. In accordance with the Texas Open Meetings Act, the Commission is restricted in
discussing or taking action on items not posted on the agenda. Action on your statement can only be taken
at a future meeting.)

5.

Conduct Public Hearing and Review and Consider an application for a Conditional Use
Permit for the property described as Lot 7B, Block 2, The Marketplace at Highland
Village, located at 2150 Village Parkway.

6.

Review and Consider a Site Plan for the property described as Lot 7B, Block 2, The
Marketplace at Highland Village, located at 2150 Village Parkway.

7.

Review and Consider an application for a replat for the property described as Block B,
Edgewood Estates, located at 234 Edgewood Drive.

8.

Review and Consider a Site Plan for the property described as Lot 6C, Block A, Valley
Ridge Center, located at 2045 Valley Ridge Court.

9.

Receive Status Report on Various Projects.
 Future P&Z Meetings

10. Adjournment.
Pursuant to Section 551.071 of the Texas Government Code, the Planning and Zoning Commission reserves the
right to consult in closed session with its attorney and to receive legal advice regarding any item listed.
I HEREBY CERTIFY THAT THIS NOTICE OF MEETING WAS POSTED ON THE PUBLIC BULLETIN BOARD AT THE
MUNICIPAL COMPLEX, 1000 HIGHLAND VILLAGE ROAD, HIGHLAND VILLAGE, TEXAS IN ACCORDANCE WITH
THE TEXAS GOVERNMENT CODE, CHAPTER 551, ON JUNE 11, 2021 NOT LATER THAN 5:00 P.M.

Autumn Aman
Community Development Coordinator
This facility is wheelchair accessible and accessible parking spaces are available. Requests for accommodations or
interpretive services must be made 48 hours prior to this meeting. Please contact the City Secretary’s Office at (972)
899-5132 or Fax (972) 317-0237 for additional information.

Removed from posting on the _________day of _________________, 2021 at ________ by
______________ at _________.

DRAFT MINUTES
REGULAR MEETING OF THE
PLANNING AND ZONING COMMISSION CITY OF HIGHLAND VILLAGE, TEXAS
HELD IN THE MINICIPAL COMPLEX, 1000 HIGHLAND VILLAGE ROAD
TUESDAY, MAY 19, 2020
1. Call to Order/Roll Call.
Chairman Stan Lemko called the meeting to order at 6:00 p.m.
Pursuant to Governor Greg Abbott’s temporary suspension of various provisions of the Texas
Open Meetings Act and in an effort to protect the health and safety of the public, Members of
the public may view the Planning and Zoning meeting live at no cost via the following Internet
link: https://www.highlandvillage.org/HVTV.
Roll Call
Present:

Stan Lemko
Dee Leggett
Angelina Robinson
Denver Kemery
Guy Skinner
Kevin McMahan

Chairman
Vice Chairman
Commissioner
Commissioner
Commissioner
Alternate Commissioner

Absent:

Dale Butler

Alternate Commissioner

Staff Members :

Autumn Aman
Scott Kriston
Kimberlee Huntley

Community Development Coordinator
Director of Public Works
Community Services Assistant

2. Consider Approval of the Minutes from the Regular meeting of the Planning and
Zoning Commission held on April 21, 2020.
Commissioner Guy Skinner made a motion to approve the minutes as written. Vice Chairman
Dee Leggett seconded the motion.
Motion Passed (5-0)
3. Review and Consider an application for a Final Plat for 23.471 + Acre Tract out of the
J. Edmonson Survey, Abstract No. 398, generally located at the Northeast corner of
Harington Drive and Chinn Chapel Road (The Reserve at Chapel Hill Subdivision).
Community Development Coordinator Autumn Aman stated the Commission would be
considering the Final Plat for the “The Reserve at Chapel Hill”. She continued stating that the
Preliminary Plat was recommended for approval to by the Commission and City Council did
approve on April 28, 2020. Ms. Aman went over some of the features of the Final Plat.


The property is currently zoned PD-8, SF-8 and would remain PD-8, SF-8. It would be
the same zoning as Chapel Hill I and II. Chapel Hill II being to the north and east of the
said property.



There are seventy-three (73) Residential lots and one (1) Common area.



There would be trail connection with the existing Inland trail system to the east and
south.



There would be sidewalks within the development on both sides of the street.



All trees proposed to be removed are either within the right-of-way, easements, building
pad, close proximity to the building foundation, and along with grading and retaining
walls that would need to be built, trees would have to be removed in order to develop the
property.



The builder would be responsible for planting two (2) four inch (4”) caliper trees in the
front yard of each house prior to certificate of occupancy.

City Staff and the City Engineer had reviewed the application thoroughly with respect to
drainage, utilities, and the tree plan. Based on staff review, staff was in the opinion the
application did comply with the City’s subdivision regulations and was therefore considered
administratively complete.
Chairman Lemko commented on the exterior building materials.
TJ Moore stated the exterior would consist of eighty-percent (80%) brick.
Vice Chairman Leggett made a motion to send the Final Plat and tree plan forward to City
Council as presented for approval. Commissioner Angelina Robinson seconded the motion.
Motion Passed (5-0)
6. Receive Status Reports on Various Projects
 Discuss Future P&Z Meeting dates
Community Development Coordinator Aman stated the next regular meeting would be held on
June 16, 2020.
7. Adjournment.
Meeting adjourned at 6:09 p.m.

___________________________
Autumn Aman
Community Development Coordinator

___________________________
Chairman
Planning and Zoning

CITY OF HIGHLAND VILLAGE
PLANNING AND ZONING
AGENDA# 5

MEETING DATE:

June 15, 2021

SUBJECT:

Conduct Public Hearing and Consider an application for a
Conditional Use Permit (C.U.P.) for a drive-thru use to be
located on approximately 12,000 square foot area of Lot 7B,
Blk. 2, The Marketplace at Highland Village, commonly known
as 2150 Village Parkway, Highland Village.
PREPARED BY:
Autumn Aman, Community Development Coordinator

BACKGROUND
An application was received for a Conditional Use permit to allow a drive-thru use business to
be located in a lease space at the Marketplace at Highland Village.
Currently per the Planned Development Ordinance for the Marketplace, only a total of (5)
drive-thru uses are allowed. Any additional drive-thru use greater than five requires approval
of a Conditional Use Permit. If granted, the Conditional Use Permit would be limited only to
the space located at the north end of the building as shown on the site plan attached to the
draft ordinance

IDENTIFIED NEED/S:
Conduct a public hearing and make a recommendation to the City Council regarding the
requested Conditional Use Permit.

OPTIONS & RESULTS:
Recommend to the City Council approval, approval with modifications, or denial of the
application as submitted.

PROGRESS TO DATE: (if appropriate)
Public Hearings are required for Conditional Use Permits. All notification requirements have
been met. As of the date of this briefing, June 7, 2021, staff has received no calls or written
comments as a result of the public hearing notices.

BUDGETARY IMPACT/ORDINANCE CHANGE: (if appropriate)
An Ordinance has been drafted. See the attached ordinance.

RECOMMENDATION:
The Planning and Zoning Commission reviews the applicant’s request and provide a
recommendation to City Council.

ORDINANCE NO. 2021-____
AN ORDINANCE OF THE CITY OF HIGHLAND VILLAGE, TEXAS, AMENDING
THE COMPREHENSIVE ZONING ORDINANCE AND ZONING MAP, AS
PREVIOUSLY AMENDED, BY GRANTING A CONDITIONAL USE PERMIT
(C.U.P.) FOR A DRIVE-THRU USE FOR A 12,000 SQUARE FOOT BUILDING
LOCATED ON LOT 7B, BLOCK 2, THE MARKETPLACE OF HIGHLAND
VILLAGE,
PRESENTLY
ZONED
AS
MARKETPLACE
PLANNED
DEVELOPMENT (MPDR) AND LOCATED WITHIN THE MARKETPLACE
OVERLAY DISTRICT; ADOPTING DEVELOPMENT REGULATIONS AND A
SITE PLAN; PROVIDING FOR TERMINATION ON ABANDONMENT OR
DISCONTINUANCE OF THE CONDITIONAL USE; PROVIDING FOR A
CONFLICTS RESOLUTION CLAUSE; PROVIDING FOR A SEVERABILITY
CLAUSE; PROVIDING FOR A SAVINGS CLAUSE; PROVIDING FOR A
PENALTY OF FINE NOT TO EXCEED THE SUM OF TWO THOUSAND
DOLLARS ($2,000) FOR EACH OFFENSE; AND PROVIDING FOR AN
EFFECTIVE DATE.
WHEREAS, the Planning and Zoning Commission and the governing body of the City of
Highland Village, Texas, in compliance with the laws of the State of Texas and the Ordinances of
the City of Highland Village, Texas, have given the requisite notices by publication and
otherwise, and after holding due hearings and affording a full and fair hearing to all the property
owners generally and to all persons interested and situated in the affected area, and in the
vicinity thereof, and in the exercise of its legislative discretion, and upon a finding that the
proposed conditional use is consistent with the standards for approval set forth in Section 12.3
of the Comprehensive Zoning Ordinance of the City of Highland Village, Texas, the City Council
has concluded that the Comprehensive Zoning Ordinance and Zoning District Map of the City of
Highland Village, Texas, as previously amended, should be further amended as follows:
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
HIGHLAND VILLAGE, TEXAS, THAT:
SECTION 1. The Comprehensive Zoning Ordinance of the City of Highland Village, Texas, as
amended and the Zoning Map, as amending (collectively the “Zoning Ordinance”), shall be
further amended by granting a Conditional Use Permit (C.U.P.) for a Drive-thru use for a 12,000
square foot building located on Lot 7B, Block 2, The Marketplace at Highland Village, an
addition to the City of Highland Village, Denton County, Texas, according to the plat thereof
recorded in Cabinet W, Slide 597, Plat Records, Denton County, Texas (“the Property”), the
location of the Property being depicted in Exhibit “A,” attached hereto and incorporated herein
by reference.
SECTION 2. The Property shall be used only in the manner and for the purposes provided for
in the Zoning Ordinance, as heretofore amended, with respect to property located in the
Marketplace Planned Development (MPDR) and The Marketplace Overlay District; and, if
developed and used for a Drive-Thru Use as authorized pursuant to Section 1, above, the
Property shall be developed substantially as shown on the Site Plan attached hereto as Exhibit
“A” and incorporated herein by reference;
SECTION 3. If the use of the Property for the purpose of operating a Drive-thru use (a) does
not commence before the first anniversary of the effective date of this Ordinance or (b) is
discontinued or abandoned for a period of six (6) consecutive months, such use shall not

resume and this Ordinance and the Conditional Use Permit granted herein shall be deemed to
have terminated. For purposes of this Section 3, whether or not the required use has been
discontinued or abandoned shall be determined in the same manner as the abandonment or
discontinuance of a non-conforming use as set forth in Section 7 of the Zoning Ordinance, as
amended.
SECTION 4. All ordinances of the City of Highland Village related to the use and development
of the Property heretofore adopted and in effect upon the effective date of this Ordinance are
and shall remain in full force and effect except to the extent amended by this Ordinance or to
the extent there is an irreconcilable conflict between the provisions of said other ordinance and
the provisions of this Ordinance, in which case the provisions of this Ordinance shall be
controlling.
SECTION 5. Should any word, sentence, paragraph, subdivision, clause, phrase or section of
this Ordinance, or of the Comprehensive Zoning Ordinance, as amended hereby, be adjudged
or held to be void or unconstitutional, the same shall not affect the validity of the remaining
portions of said Ordinance or the Comprehensive Zoning Ordinance, as amended hereby, which
shall remain in full force and effect.
SECTION 6. An offense committed before the effective date of this Ordinance is governed by
prior law and the provisions of the Comprehensive Zoning Ordinance, as amended, in effect
when the offense was committed, and the former law is continued in effect for this purpose.
SECTION 7. Any person, firm or corporation violating any of the provisions or terms of this
Ordinance shall be subject to the same penalty as provided for in Comprehensive Zoning
Ordinance as previously amended, and upon conviction shall be punished by a fine not to
exceed the sum of Two Thousand Dollars ($2,000) for each offense.
SECTION 8. This ordinance shall take effect immediately from and after its passage on
Second Reading and publication of the caption in accordance with the provisions of the Charter
of the City of Highland Village, and it is accordingly so ordained.
FIRST READ ON THE ___ DAY OF ______________, 2021, BY THE CITY COUNCIL OF THE
CITY OF HIGHLAND VILLAGE, TEXAS.
PASSED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF HIGHLAND VILLAGE,
TEXAS, ON SECOND READING ON THIS THE ______ DAY OF ________________, 2021.
APPROVED:

_______________________________
Charlotte J. Wilcox, Mayor
ATTEST:

____________________________
Angela Miller, City Secretary

APPROVED AS TO FORM AND LEGALITY:

____________________________
Kevin B. Laughlin, City Attorney
(kbl:6/7/2021:121209)

ORDINANCE NO. 2021-_____
EXHIBIT “A”
PROPERTY LOCATION AND SITE PLAN

ORDINANCE NO. 2021-_____
EXHIBIT “A” (cont.)
PROPERTY LOCATION AND SITE PLAN

CITY OF HIGHLAND VILLAGE
PLANNING AND ZONING
AGENDA# 6

MEETING DATE:

June 15, 2021

SUBJECT:

Review and Consider an application for a Site Plan for the
property located at 2150 Village Parkway described as Lot 7B,
Block 2, The Marketplace at Highland Village (Helenlee
Corporation)
PREPARED BY:
Autumn Aman – Community Development Coordinator

BACKGROUND
An application was received for a Site Plan to construct an approximately 12,000 square foot
building for Retail Use. The site plan package includes a site plan, building elevations,
signage, lighting plan, and landscape plans.
On October 24, 2017, a Site plan for this property was approved by City Council. However,
since building did not commence within one year of the approval of the site plan, the site plan
expired. The proposed site plan is almost exactly the same site plan approved by the City
Council in 2017 except for a reduction in the building square footage from 13,994 square feet
to 12,000 square feet to accommodate the requested drive-thru and allow for additional
parking spaces.
The applicant is also requesting additional signs be allowed on the right and left elevations of
the building as shown on the elevation exhibits. In accordance with Ordinance No. 06-998 for
the Marketplace, additional signs may be considered and approved with the site plan.
However, additional signs may not exceed the size of the primary sign.

IDENTIFIED NEED/S: N/A
OPTIONS & RESULTS:
Options are to recommend approval of the site plan package as it has been submitted, to
recommend approval subject to revisions, or to deny the site plan package upon a finding that
it does not comply with one or more requirements of the PD zoning or City Ordinances for the
property.

PROGRESS TO DATE: (if appropriate)
City Staff and the City’s Engineer have reviewed the site plan package and find that the
proposed site plan conforms with applicable City Ordinances.

BUDGETARY IMPACT/ORDINANCE CHANGE: (if appropriate)
N/A

RECOMMENDATION:
Staff recommends the Commission review the applicant’s request and forward a
recommendation to City Council.

CITY OF HIGHLAND VILLAGE
PLANNING AND ZONING
AGENDA# 7

MEETING DATE:

June 15, 2021

SUBJECT:

Review and Consider an application for a Replat of the
property described as Block B, Edgewood Estates, commonly
known as 234 Edgewood Drive from one lot into two lots,
including a request for an exception to City of Highland Village
Subdivision Ordinance, Section 3.1.O regarding the maximum
length or a cul-de-sac street.
PREPARED BY:
Autumn Aman – Community Development Coordinator

BACKGROUND
An application for review and consideration of a Replat was submitted by Windrose Services
on behalf of the property owners Jason Lee Burket and Megan Lee Burket. The owners wish
to replat the property into (2) lots to allow for future construction of a residential home for a
family member. The replatted lot would become 232 Edgewood Drive.
The Edgewood Estates subdivision was platted in approximately 1971. The current
subdivision ordinance states that all cul-de-sac streets shall be no longer than 600 feet.
Edgewood Drive, a cul-de-sac street, is presently 678 feet long, and, therefore, is currently
non-conforming. The proposed replat would increase the length of Edgewood Drive by an
additional 18 feet, making the total length 696 feet. Extending an already non-conforming culde-sac street requires approval of an exception to the subdivision ordinance by City Council.
Section 3.1.O of the City’s Subdivision Ordinance reads as follows:
O. A cul-de-sac street shall not be longer than 600 feet and at the closed end shall have a
turnaround provided for, having an outside roadway diameter of at least 80 feet and a street
property line diameter of at least 100 feet. The cul-de-sac shall be measured from the
centerline of the intersecting street to the centerline of cul-de-sac turnaround. Dead-end
streets are not allowed except to provide for access to adjacent land areas and in no case
shall be more than 250 feet in length or equal to one lot depth, whichever is greater. A deadend street may be up to 600 feet long if a temporary cul-de-sac is provided according to the
above standard.
Section 1.11 of the City’s Subdivision Ordinance reads as follows:
A.
General. Where the City Council finds that unreasonable hardships or difficulties may
result from strict compliance with these regulations and/or the purposes of these regulations
may be served to a greater extent by an alternative proposal, it may approve special
exceptions to these subdivision regulations so that substantial justice may be done and the
public interest secured; provided that the special exception shall not have the effect of
nullifying the intent and purpose of these regulations; and further provided the City Council
shall not approve special exceptions unless it shall make findings based upon the evidence

presented to it in each specific case that:
1.
The granting of the special exception will not be detrimental to the public
safety, health, or welfare or injurious to other property;
2.
The conditions upon which the request for a special exception is based are
unique to the property for which the special exception is sought and are not
applicable generally to other property;
3.
Because of the particular physical surroundings, shape or topographical
conditions of the specific property involved, a particular hardship to the owner
would result, as distinguished from a mere inconvenience, if the strict letter of
these regulations is carried out;
4. The special exception will not in any manner vary the provisions of the zoning
ordinance or comprehensive plan, future land use plan, thoroughfare plan, and
other adopted plans, except that those documents may be amended in the manner
prescribed by law;
5.
An alternate design will achieve the same result or intent as the standards
and regulations prescribed herein.
City staff has worked with the applicant on various potential layouts of the property into two
lots. Most alternative layouts that did not require the extension of Edgewood Drive beyond its
current length would result in both lots having insufficient frontage on Edgewood Drive to
comply with the City’s zoning regulations or would require access through one of the lots to
reach the other lot. Most of the adjacent properties are either fully developed, owned by the
City (Doubletree Ranch Park) or is federally-owned property. The property to the east of the
subject property could be re-developed at some unknown date in the future. However, even
development of a future east west street through the applicant’s property to the east in
relation to a redevelopment and subdivision of the property to the east would not resolve the
existing non-conforming length of Edgewood Drive. Further, the home that presently exists on
the subject property is located several hundred feet from the end of Edgewood Drive near the
lake-end of the property. Therefore, a second lot and home located closer to the existing end
of Edgewood Drive does not create any access issue for the Fire Department that does not
already exist.
Because of changes in state law and subsequent changes in the City’s Subdivision
Ordinance, prior to taking any action on this application and the Commission’s
recommendation regarding the application, the City Council will conduct a public hearing in
which those owners of property within the original subdivision located within 200 feet of the
subject property have been notified and given an opportunity to present their comments. No
public hearing is required at this time in order for the Commission to consider the application
and make its recommendation to the City Council.

IDENTIFIED NEED/S:
N/A

OPTIONS & RESULTS:
Options are to review replat application as submitted along with the findings for granting of a
special exception to Section 3.1.O of the Highland Village Subdivision Ordinance authorizing
232 Edgewood Drive to be constructed with a length in excess of 600 feet as shown on the
plat prior to making a recommendation to City Council to either approve as submitted, request
modifications, deny or postpone for additional information.

PROGRESS TO DATE: (if appropriate)
City Staff, the City’s Engineer, and the Fire Department have reviewed the Replat application
and find that the application is complete and, except for the proposed length of the dead end
street, otherwise complies with the City’s Subdivision Ordinance.

BUDGETARY IMPACT/ORDINANCE CHANGE: (if appropriate)
N/A

RECOMMENDATION:
Staff recommends the Planning and Zoning Commission review and consider the replat
application as presented and forward a recommendation to the City Council on the replat
along with recommendation on the applicants’ request for an exception to the maximum street
length requirements.

CITY OF HIGHLAND VILLAGE
PLANNING AND ZONING
AGENDA# 8
SUBJECT:

MEETING DATE:

June 15, 2021

Review and Consider a Site Plan for the property described as
Lot 6C, Block A, Valley Ridge Center, commonly known as
2045 Valley Ridge Court.

PREPARED BY:

Autumn Aman, Community Development Coordinator

BACKGROUND
An application for a Site Plan was received by The John R. McAdams Company on behalf of
the property owner, John Taylor, to construct an approximate 12,000 square foot building for
a private storage building within the Valley Ridge Center. The property is located within a
Planned Development (PD-R). A storage building use is an allowed use for the property.
The site plan package includes a site plan, building elevations, signage, lighting plan, and
landscaping plans.

IDENTIFIED NEED/S:
N/A

OPTIONS & RESULTS:
Options are to recommend approval of the site plan package as submitted, to recommend
approval subject to revisions, or to deny the site plan package upon a finding that it does not
comply with one or more requirements of the PD zoning on the property.

PROGRESS TO DATE: (if appropriate)
City staff, the City’s Engineer, and the Fire Department have reviewed the site plan package
for conformance with the development regulations for the property and have determined that
the site plan appears to conform to said ordinances.

BUDGETARY IMPACT/ORDINANCE CHANGE: (if appropriate)
No ordinance change is required.

RECOMMENDATION:
The Planning and Zoning Commission should review the applicant’s request and provide a
recommendation to City Council.

