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MINUTES FOR BOARD OF ETHICS
SPECIAL MEETING
CITY OF HIGHLAND VILLAGE, TEXAS
November 15, 2012

1. Call to Order for Board of Ethics
Vice Chairperson Moody called the meeting to order at 6:04 p.m.
2. Roll Call and Introductions

Board of Ethics Representatives Present:
Stephanie Askew

Heather Berner

Latisha Davis

Allison Lassahn

Board of Ethics Representatives Absent:
Dee Leggett

Staff Representatives Present:
Martha Butz, Director of Human Resources
Janel McGhee, Staffing & Development Coordinator

3. Consider Approval of Minutes from the Special Meeting Held on November
1, 2011.

Ms. Askew made a motion to approve the minutes from the Special Meeting held on
November 1, 2011. Ms. Davis seconded. The motion carried unanimously. (4-0)

4. Elect Officers (Chairman and Vice Chairman)

Ms. Askew volunteered to serve as Chairperson. Ms. Moody made a motion for Ms.
Askew to serve as Chairperson. Ms. Davis seconded. The motion carried unanimously.
(4-0)

Ms. Moody volunteered to serve as Vice Chairperson. Ms. Davis made a motion for Ms.
Moody to serve as Vice Chairperson. Ms. Askew seconded. The motion carried
unanimously. (4-0)

5. Discuss Ethics Ordinance, Complaint Form and 2010 Texas Ethics, Gift and
Honorarium Laws Made Easy

Ms. Butz advised that the Ethics Ordinance was revised in 2007 to reflect the State and
Federal Laws regarding ethics and is tighter that it has been previously. Ms. Butz also
made note of Section VIl “Complaint Procedure” and the “Complaint Form”. Ms. Butz
also advised that if a member of the board was approached individually to respond that
they cannot speak as an individual that they were appointed to speak collectively as a
board and that there was a process to follow.



Ms. Butz advised if a complaint was filed the Chairperson would be notified and then the
Chairperson would call a meeting to review the complaint.

6. Other Business and Discussion on Future Agenda Items. (A Board
member may inquire about a subject of which notice has not been given. A
statement of specific factual information or the recitation of existing policy
may be given. Any deliberation shall be limited to a proposal to place the
subject on an agenda for a subsequent meeting.)

Ms. Butz thanked the members for their willingness to serve and that council appointed
members whose interest in serving was for the good of the community. She also
reminded new and re-appointed members to view the Open Meeting video. Once
viewed, the certificate of completion can be send to the City Secretary’s office.

7. Adjournment

Ms. Askew made a motion to adjourn. Ms. Moody seconded. The motion was carried
unanlmgusly (4-0) The meeting was adjourned at (18 p.m.
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